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(3) Lawyers’ Professional Liability in Colorado, 2016 Ed. (Michael T. Mihm, ed., CLE in 

Colo., Inc.), § 1.3.1, 2.10, 2.12, 6.2, 20.4.5 (discussing available forms of organization 

for the practice of law). 

 

(4) Miranda Mandel, Ethical & Liability Concerns When the Client Relationship Ends, 

ATTORNEYS LIABILITY ASSURANCE SOC’Y, INC. (2014). 

 

(5) OFF. OF ATT’Y REG. COUNS. COLO. SUP. CT., A WORD ABOUT PROFESSIONAL LIABILITY 

(MALPRACTICE) INSURANCE. 

 

(6) OFFICE OF ATT’Y REG. COUNSEL, COLO. SUP. CT. 

  EMPLOYEE RESIGNATION/TERMINATION CHECKLIST (2017) 

SMALL FIRM BUSINESS MANUAL AND RISK MANAGEMENT CHECKLIST (2017)  

SMALL FIRM CLIENT ENGAGEMENT CHECKLIST (2017) 

SMALL FIRM STAFF PROCEDURES CHECKLIST (2017) 

SOLE PRACTITIONER BUSINESS MANUAL AND RISK MANAGEMENT CHECKLIST 

(2017) 

SOLE PRACTITIONER CLIENT ENGAGEMENT CHECKLIST (2017) 

SOLE PRACTITIONER STAFF PROCEDURES CHECKLIST (2017) 

 

(7) OFFICE OF ATT’Y REG. COUNSEL, PLANNING AHEAD: A GUIDE TO PROTECTING YOUR 

CLIENTS’ INTERESTS IN THE EVENT OF YOUR DISABILITY OR DEATH (ONE OF WHICH IS 

INEVITABLE) (2007). 

  

(8) Alec Rothrock, Check Your Policy: Disciplinary Defense Insurance “Coverage,” THE 

DOCKET, Nov. 23, 2015. 

 

(9) Michael Schewe & Courtney Ward-Reichard, Time Management Tricks and 

Techniques, L. PRACTICE MAG., May/June 2012. 

 

Assessment #7 – Charging Appropriate Fees and Making Appropriate 

Disbursements 

(1) AM. BAR ASS’N, ETHICS OP. 02-425: RETAINER AGREEMENT REQUIRING ARBITRATION 

OF FEE DISPUTES AND MALPRACTICE CLAIMS (2002). 

 

(2) James Carlson, How to Manage Flat Fees, COLO. SUP. CT., 2016. 

 

https://www.americanbar.org/groups/lawyers_professional_liability/resources/materials_for_purchasers_of_professional_liability_insurance.html
https://www.americanbar.org/groups/lawyers_professional_liability/resources/materials_for_purchasers_of_professional_liability_insurance.html
http://www.cobar.org/Portals/COBAR/Repository/ethicsOpinions/FormalEthicsOpinion_98.pdf?ver=2016-10-04-104225-120
http://www.cobar.org/Portals/COBAR/Repository/ethicsOpinions/FormalEthicsOpinion_98.pdf?ver=2016-10-04-104225-120
https://www.americanbar.org/content/dam/aba/administrative/litigation/materials/2014/2014_sac/2014_sac/ethical_and_liability_concerns.authcheckdam.pdf
https://www.coloradosupremecourt.com/PDF/Complaints/A%20word%20about%20professional%20liability.pdf
https://www.coloradosupremecourt.com/PDF/Complaints/A%20word%20about%20professional%20liability.pdf
http://www.coloradosupremecourt.com/PDF/AboutUs/PMBR/Employee%20Termination%20-%20Resignation%20Checklist.pdf
http://www.coloradosupremecourt.com/PDF/AboutUs/PMBR/Small%20Firm%20Business%20Manual%20and%20Risk%20Management%20Checklist.pdf
http://coloradosupremecourt.com/PDF/AboutUs/PMBR/Small%20Firm%20Client%20Engagement%20Checklist.pdf
http://www.coloradosupremecourt.com/PDF/AboutUs/PMBR/Small%20Firm%20Staff%20Procedures%20Checklist.pdf
http://www.coloradosupremecourt.com/PDF/AboutUs/PMBR/Sole%20Practitioner%20Business%20Manual%20and%20Risk%20Management%20Checklist.pdf
http://www.coloradosupremecourt.com/PDF/AboutUs/PMBR/Sole%20Practitioner%20Client%20Engagement%20Checklist.pdf
http://www.coloradosupremecourt.com/PDF/AboutUs/PMBR/Sole%20Practitioner%20Staff%20Procedures%20Checklist.pdf
http://www.coloradosupremecourt.com/PDF/Regulation/Closing_Practice.PDF
http://www.coloradosupremecourt.com/PDF/Regulation/Closing_Practice.PDF
http://www.coloradosupremecourt.com/PDF/Regulation/Closing_Practice.PDF
http://www.dbadocket.org/ethics/disciplinary-defense-insurance-coverage/
https://www.americanbar.org/publications/law_practice_magazine/2012/may_june/time-management-tricks-and-techniques.html
https://www.americanbar.org/publications/law_practice_magazine/2012/may_june/time-management-tricks-and-techniques.html
https://www.americanbar.org/content/dam/aba/administrative/professional_responsibility/28th_forum_topic_6_3_ret_agreement_requiring_fee_arb.authcheckdam.pdf
https://www.americanbar.org/content/dam/aba/administrative/professional_responsibility/28th_forum_topic_6_3_ret_agreement_requiring_fee_arb.authcheckdam.pdf
http://coloradosupremecourt.com/Newsletters/Summer2016/how_to_manage_flat_fees.htm


(3) ETHICS COMM., COLO. BAR ASS’N, Ethics Op. 91: ETHICAL DUTIES OF ATTORNEY 

SELECTED BY INSURER TO REPRESENT ITS INSURED (1993, addendum issued 2013). 

 

(4) ETHICS COMM., COLO. BAR ASS’N CBA Ethics Op. 101, UNBUNDLING/LIMITED SCOPE 

REPRESENTATION (2015). 

 

(5) Dean Dietrich, Ethics: “Impliedly Authorized” Disclosure of Client Information, WIS. 

LAW., Oct. 2010. 

 

(6) Helen Gunnarsson, Avoiding Withdrawal Pains, ILL. BAR J., May 2010. 

 

(7) David Hudson, Sharing Fees with a Lawyer Outside the Firm Is OK as Long as 

Certain Ethics Rules Are Followed, ABA J., July 1, 2016. 

 

(8) Alec Rothrock, Engagement Retainers: Handle with Care, THE DOCKET, Sept. 22, 

2015. 

 

(9) SAN DIEGO COUNTY BAR ASS’N, LEGAL ETHICS OP. 2013-3 (2013).  

 

(10) Jonathan Stepanian, Flat Fee Arrangements May Carry Sharp Consequences, 

LITIG. NEWS, June 20, 2012. 

Assessment #8 – Ensuring Reliable Trust Account Practices Are In Use 

(1) Steven J. Best, A Lawyer’s 7-Point Plan for Trust Account Management, LexisNexis 

Law Firm Practice Management White Paper Series, 2013, at p. 2. 

 

(2) Colo. Lawyers Trust Account Found., Frequently Asked Questions, coltaf.org. 

 

(3) Amy DeVan, Use of the Client Trust Account: What Not to Do, THE DOCKET, June 30, 

2016. 

 

(4) MANAGING TRUST ACCOUNTING FOR COMPLIANCE, LEXISNEXIS BEST PRACTICE 

(2010). 

 

(5) OFFICE OF ATT’Y REG. COUNS., COLO. SUP. CT., TRUST ACCOUNT MANUAL. 

 

(6) Ed Poll, Trust Accounts: Accountability, Access, and Advantages, L. PRAC. TODAY, 

Jan. 24, 2015. 

 

(7) People v. Miller, 35 P.3d 689, (Colo. O.P.D.J. 2001) 

Assessment #9 – Working to Improve the Administration of Justice and Access 

to Legal Services 

(1) CANADIAN BAR ASS’N, The ABCs of Creating a Pro Bono Policy for Your Law Firm 

(Oct. 2009). 

http://www.cobar.org/Portals/COBAR/repository/ethicsOpinions/FormalEthicsOpinion_91_2011.pdf
http://www.cobar.org/Portals/COBAR/repository/ethicsOpinions/FormalEthicsOpinion_91_2011.pdf
http://www.cobar.org/-em-The-Colorado-Lawyer-em/Details-Page/ArticleID/105/CBA-Ethics-Committee
http://www.cobar.org/-em-The-Colorado-Lawyer-em/Details-Page/ArticleID/105/CBA-Ethics-Committee
http://www.wisbar.org/NewsPublications/WisconsinLawyer/Pages/Article.aspx?Volume=83&Issue=10&ArticleID=1914
https://www.isba.org/ibj/2010/05/avoidingwithdrawalpains
http://www.abajournal.com/magazine/article/sharing_fees_with_a_lawyer_outside_the_firm_is_ok_as_long_as_certain_ethics
http://www.abajournal.com/magazine/article/sharing_fees_with_a_lawyer_outside_the_firm_is_ok_as_long_as_certain_ethics
http://www.dbadocket.org/ethics/engagement-retainers-handle-with-care-by-alec-rothrock/
https://www.sdcba.org/index.cfm?pg=EthicsOpinion20133
https://apps.americanbar.org/litigation/litigationnews/top_stories/062012-Iowa-fee-arrangement.html
http://www.lexisnexis.com/__data/assets/pdf_file/0019/35308/lawyer-trust-account-white-paper.pdf
http://www.coltaf.org/frequently-asked-questions/
http://www.dbadocket.org/ethics/client-trust-account-amy-devan/
http://www.lexisnexis.com/law-firms/pdf/managing-trust-accounting-for-compliance.pdf
http://www.coloradosupremecourt.com/Complaints/trustaccountmanual.asp
http://www.lawpracticetoday.org/article/trust-accounts/
http://www.cba.org/Publications-Resources/CBA-Practice-Link/2015/2009/The-ABCs-of-Creating-a-Pro-Bono-Policy-for-Your-La


 

(2) COLO. BAR ASS’N/CLE IN COLO., SUCCESSFUL BUSINESS PLANNING: REPRESENTING 

THE MODERATE INCOME CLIENT (2013). 

 

(3) Jenny B. Davis, Designing Your Law Office to Save Money and Boost Productivity--

Without Sacrificing Style, ABA J., July 1, 2014. 

 

(4) Marc Davis, Paying Off, ABA J., June 2018. 

 

(5) Stacy DeBroff, Kevin Lapp, Alexa Shabecoff, Pro Bono Guide:  An Introduction to 

Pro Bono Opportunities in the Law Firm Setting, HARVARD L. SCH. 

 

(6) Dean R. Dietrich, Handling Clients’ Text Messages, WIS. LAW., April 2016. 

 

(7) HON. ADAM ESPINOSA, AMY GOSCHA, JAMES GARTS, HON. DANIEL TAUBMAN, AND 

DANAÉ D. WOODY, PRACTICAL AND ETHICAL CONSIDERATIONS TO INTEGRATING 

UNBUNDLED LEGAL SERVICES, COLO. BAR ASS’N/CLE IN COLO., (2015). 

 

(8) INST. FOR THE ADVANCEMENT OF THE AM. LEGAL SYS., UNBUNDLING LEGAL 

SERVICES: A GUIDE FOR LAWYERS (2015). 

 

(9) NAT’L CENTER FOR ACCESS TO JUSTICE, JUSTICE INDEX 2016, Fordham Law School. 

 

(10)  

NATIONAL CENTER FOR ACCESS TO JUSTICE, FORDHAM LAW SCHOOL, WHAT IS THE 

JUSTICE GAP?, JUSTICE INDEX 2016. 

 

(11) NEW YORK CITY BAR ASSOCIATION MINORITIES IN THE PROFESSION 

COMMITTEE, BEST PRACTICES STANDARDS FOR THE RECRUITMENT, RETENTION, 

DEVELOPMENT, AND ADVANCEMENT OF RACIAL/ETHNIC MINORITY ATTORNEYS. 

 

(12) Steve Olenski, The 7 Lethal Internet Marketing Mistakes Law Firms Make, 

FORBES, Mar. 5, 2015. 

 

(13) Randall Ryder, How to Keep Your Solo Practice Sustainable and Lean, 

Lawyerist.com, Mar. 25, 2016.  

 

(14) Bruce Stachenfeld, Reinventing the Law Business: Low Overhead is Great!, 

Above the Law, June 24, 2014. 

 

(15) Kathryn Thompson, Keeping Your Office Sharing Arrangements with Other 

Lawyers Squeaky Clean Under the Ethics Rules, ABA CTR. FOR PROF. RESP., May 

2007. 

 

 

 

 

 

http://www.americanbar.org/content/dam/aba/administrative/legal_aid_indigent_defendants/ls_sclaid_atj_modest_means_succ_bus_plan.authcheckdam.pdf
http://www.americanbar.org/content/dam/aba/administrative/legal_aid_indigent_defendants/ls_sclaid_atj_modest_means_succ_bus_plan.authcheckdam.pdf
http://www.abajournal.com/magazine/article/designing_your_law_office_to_save_money_and_boost_productivity/
http://www.abajournal.com/magazine/article/designing_your_law_office_to_save_money_and_boost_productivity/
http://www.abajournal.com/magazine/article/pro_bono_representations_paid_lawyers
http://hls.harvard.edu/content/uploads/2008/07/guide-pro-bono.pdf
http://hls.harvard.edu/content/uploads/2008/07/guide-pro-bono.pdf
http://www.wisbar.org/NewsPublications/WisconsinLawyer/Pages/Article.aspx?Volume=89&Issue=4&ArticleID=24756
http://www.cobar.org/Portals/COBAR/Repository/modeateIncome/Practical_and_Ethical_ModerateIncome.pdf?ver=2015-08-26-120950-387
http://www.cobar.org/Portals/COBAR/Repository/modeateIncome/Practical_and_Ethical_ModerateIncome.pdf?ver=2015-08-26-120950-387
http://iaals.du.edu/honoring-families/publications/unbundling-legal-services-guide-lawyers
http://iaals.du.edu/honoring-families/publications/unbundling-legal-services-guide-lawyers
https://justiceindex.org/2016-findings/
http://justiceindex.org/2016-findings/
http://justiceindex.org/2016-findings/
http://www.nycbar.org/images/stories/diversity/bpguide.pdf
http://www.nycbar.org/images/stories/diversity/bpguide.pdf
http://www.forbes.com/sites/steveolenski/2015/03/05/the-7-lethal-internet-marketing-mistakes-law-firms-make/#4e124dbc46a4
https://lawyerist.com/79373/keep-solo-practice-sustainable-lean/
http://abovethelaw.com/2014/07/reinventing-the-law-business-low-overhead-is-great/
http://www.americanbar.org/content/dam/aba/administrative/professional_responsibility/keeping_your_office.authcheckdam.pdf
http://www.americanbar.org/content/dam/aba/administrative/professional_responsibility/keeping_your_office.authcheckdam.pdf


Assessment #10 – Wellness & Inclusivity 

American Bar Association’s Office of Diversity and Inclusion 

Center for Legal Inclusiveness 

Colorado Lawyer Assistance Program 

 

https://www.americanbar.org/groups/diversity.html
https://centerforlegalinclusiveness.org/
http://coloradolap.org/

